University of Minnesota 

Purchasing Card Lost/Stolen Form

	Instructions:    

· Call Wells Fargo bank immediately at 1-800-932-0036, (available 24 hours a day) to report the card lost or stolen.  

· Complete this form and fax to Program Administrator at 612.626.0876


Cardholder Information:

	Cardholder Name:

	Cardholder e-mail
	Tel:

	Credit Card number:  5405  ____    ____    ____ 
	CUFS #

	Department Name:
	Dept Card Admin:

	DCA e-mail
	DCA Tel:


Transaction History:

	Date card lost or stolen:

	Date card last used:

	Last transaction amount $:

	Last vendor/merchant name:

	Last vendor city/state:


Indicate Date/Name Lost Card Reported to Wells Fargo:

	Date:
	Time:

	Name of Wells Fargo person contacted:


Please briefly describe the circumstances surrounding card loss:  

	

	

	

	

	

	

	

	


Cardholder Signature______________________________Date______________

Standard process for lost/stolen cards: Replacement cards are issued within seven business days and routed to Department Card Administrator.  

Contact purchasing card program staff for questions: 

612.624.1830  

612.624.2302
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