UNIVERSITY OF MINNESOTA

DEPARTMENT OF CHEMISTRY

NON-EMPLOYEE/RECRUITING EXPENSE REIMBURSEMENT

DATE:
________________


              EFS Account string:
[image: image1.bmp]NAME: 
__________________________
     

Accounting Use Only
ADDRESS:
 __________________________



CITY, STATE, ZIP:______________________ 
EMAIL _______________________________
      Vendor #:
VISA TYPE:_____________ (Attach copy)
      Inv #: 

DESCRIPTION OF SERVICE:

(Circle the weekend of participation)
EXPENSES INCURRED (Attach receipts)
Air Fare_____________
Mileage  (.575/mile)_________________
Taxi________________
Other___________________

Meals_______________
________________________
Total_________________

Certification: Under penalties of perjury, (see Section 6109 of the IRS Code for further penalties), the contractor certify that:
1. The number shown on this form is my correct taxpayer identification number (TIN) and,

2. I am not subject to backup withholding because (a) I am exempt from backup withholding, or (b) I have not been notified by the internal Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to backup withholding.

3. I have incurred the above expense or provided the above services.

Certification Instructions:  You must cross out item (2) above if you have been notified by the IRS that you are currently subject to backup withholding because of under reporting interest or dividends on your tax return.

X_________________________________________________________



Payee Signature
For payments to individuals that total more than $600 in a calendar year, the University of Minnesota will file Form 1099-MISC with the IRS.  All expenses reimbursed without receipts will be reported as taxable income.
Prepared by: _____________________  Date: ________________  Phone# _________________


